
Immaculate Conception School 

Electronics & Communication Devices Policy 

2025–2026 School Year 

Purpose 

The purpose of this policy is to maintain a safe, respectful, and distraction-free learning environment that supports 
academic excellence, protects the privacy and well-being of students and staff, and ensures responsible use of 
technology in alignment with Immaculate Conception School (ICS) values and diocesan guidelines. 

General Expectations 

Technology resources are intended for educational purposes only, as defined by activities related to learning, teaching, 
research, or training that are explicitly assigned or approved by a teacher or school administrator. 

Due to the risk of loss, theft, or damage—for which Immaculate Conception School assumes no 
responsibility—students are strongly discouraged from bringing personal electronic or communication devices to 
school. If a student chooses to bring such a device, they do so at their own risk and must comply fully with this policy. 

Definitions 

For the purposes of this policy: 

●​ Electronic Devices include, but are not limited to: cell phones, smart watches, tablets, e-readers, laptops, 
Bluetooth devices, headphones/earbuds, and any device capable of communication, recording, 
photography, video, audio capture, internet access, or data transmission. 

●​ Instructional Day refers to the time from student arrival until dismissal, including class transitions, lunch, 
recess, assemblies, and study periods.  Before-school and after-school latchkey is included.   

●​ School-Sponsored Activities include all events under school staff supervision, such as field trips, 
extracurricular activities (lego league, etc) and after-school programs (bonfire night, dances, etc). 

●​ Possession includes having a device on one’s person, in a backpack, or readily accessible during the 
instructional day. 

Cell Phones  

●​ Cell phones brought to school must be powered completely off and stored in the student’s assigned 
classroom cubby during the instructional day (grades 5-8). 

●​ Cell phones may not be carried on a student’s person, kept in backpacks (grades 5-8), or accessed at any 
time during the instructional day or school-sponsored activities. 

●​ Students in grades 4 and lower may keep their phone powered off in their backpack during school hours. 
●​ Use of cell phones—including calling, texting, internet browsing, gaming, photography, audio/video 

recording, or social media—is strictly prohibited during school hours and school-sponsored activities unless 
expressly authorized by school administration for a specific purpose.   

Personal Electronic Devices 



●​ Smart watches and electronic watches with communication, recording, or internet capabilities that are 
brought to school will follow the same protocol as phones and be treated as such.  Tablets must be powered 
off and stored in backpacks.   

●​ Fitness trackers without communication or recording capability may be permitted at the discretion of 
administration. 

●​ Bluetooth headphones, earbuds, or similar accessories are prohibited unless required as part of an 
approved educational objective or accommodation. 

●​ E-readers (e.g., Kindle devices) may be permitted on longer field trips only with prior teacher approval and 
solely for reading purposes. 

Privacy, Recording, and Digital Conduct 

●​ Students may not photograph, record, livestream, or otherwise capture audio or video of any student, 
teacher, staff member, or school activity without explicit authorization from school administration. 

●​ Unauthorized creation, possession, sharing, or posting of photos, videos, audio recordings, or digitally 
altered content involving members of the school community is strictly prohibited. 

●​ Violations involving harassment, bullying, threats, invasion of privacy, or inappropriate content may result in 
severe disciplinary action, law enforcement involvement, and/or legal consequences. 

Off-Campus Electronic Conduct 

Electronic communication occurring outside of school hours that involves ICS students and results in harassment, 
bullying, threats, or other conduct that substantially disrupts the school environment or negatively impacts student or 
staff well-being may be investigated and addressed by ICS administration in accordance with school disciplinary 
procedures. 

Emergency Communication 

●​ All student emergencies during the school day must be handled through the school office. 
●​ Students may not use personal electronic devices to contact parents or guardians during the instructional 

day. 
●​ Parents and guardians should not contact students directly via personal devices during school hours. 

School Responsibility & Liability 

Immaculate Conception School is not responsible for the loss, theft, damage, or misuse of any personal electronic 
device brought onto school property or to school-sponsored activities. 

Disciplinary Actions 

Violations of this policy will result in confiscation of the device by school officials and disciplinary action as outlined 
below. Administration reserves the right to bypass steps for severe or repeated violations. 

●​ 1st Offense:​
Device confiscated; returned at dismissal, parent/guardian notified. 

●​ 2nd Offense:​
Device confiscated; detention assigned; parent/guardian must pick up the device. 

●​ 3rd Offense:​
Device confiscated; detention assigned; device returned only after a required parent conference. 



Severe violations—including unauthorized recording, distribution of inappropriate content, or conduct that violates 
school policy or law—may result in additional disciplinary consequences, up to and including suspension, loss of 
privilege to bring devices to school, law enforcement involvement, or legal action. 

Administrative Discretion 

Teachers and administrators may authorize limited use of electronic devices for specific educational purposes. 
Students must follow all instructions related to such use. Failure to comply may result in disciplinary action. 

Policy Authority 

This policy may be updated at the discretion of Immaculate Conception School administration and is superseded by 
the Diocesan Electronics Policy where applicable. 

Acknowledgment 

Parents/guardians and students are required to acknowledge and agree to this policy annually. Compliance with this 
policy is a condition of enrollment at Immaculate Conception School. 

 

Student Signature ___________________________________________   Date ____________________ 

Parent Signature ____________________________________________   Date ____________________ 
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